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Thank you for choosing to support Caritas Care 
Whether you choose to fundraise on your own or as part of a group, all 
fundraisers are very special people in our eyes. 
As a charity we need to raise income to ensure that we can continue to 
support local communities -every penny counts! 
If you are new to fundraising you may prefer to start with a small 
activity or join in with other pre-arranged charity events so that you can 
ease yourself in gently! 
Either way, Caritas Care are with you all of the way and are happy to 
provide support where we can. 

Planning is a crucial part of any fundraising activity. 
There are many regulations, laws and codes of 
practice that have been introduced and need to be 
followed.  
Don’t be alarmed or let these put you off your 
fundraising you can visit the ‘Institute of 
Fundraising’ website  which has up to date guides 
and information that will make your job much easier 
visit www.institute-of-fundraising.org.uk. 
 

 
We are keen to point out that as a charity we do 
not do ‘door to door’ collections or employ 
‘chuggers’ (signing up new donors in the street). 
These activities require a licence and can be a 
negative experience for the public. 
All our fundraising activities give the public a 
chance to choose whether to donate or not which 
we feel is transparent and ethical. 

Initial event planning list 
 
1. What date? (check that there are no other events  

on e.g. Cup finals, local events, can’t miss TV that 

may stop people from participating) 

2. Type of activity? 

3. Where is the activity held? 

4. Is the activity weather dependent? 

 
5. What resources do I need? 

6. What costs are involved? 

7. Who else will be involved? 

8. How will this activity raise money? (sponsorship, 

donations, pledges?) 

9. How will the money be collected? 

10. Do I need any permits / licenses or external 

services support e.g. St John Ambulance or to 

notify the highways agency or an entertainment 

licence?  

 
11. What do I need in place to ensure that the event 

covers health & safety / food hygiene regulations 

(see the Institute of fundraising website) 

12. Publicity / Advertising (use charity number) 

13. Do I have a plan B if all else fails? 

Health and Safety is of paramount importance to 
ensure the safety of you and the people around you. 
Most simple fundraising activities do not pose any 
potential hazards (other than a bruised ego if the 
challenge fails!).  
 

 
 
 

If in doubt – ASK! 

http://www.caritascare.org.uk/
http://www.institute-of-fundraising.org.uk/
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Easy fundraising ideas: 

 Dress up/down days at school or work 

 Sponsored bike ride or walk 

 Bake sales 

 

 Car wash 

 Bag packing & collection boxes 

 Sponsored accessory days 

 Name the bear 

 Guess the number of sweets  

 Film night 

 Themed Party 

Fundraising ideas for you 
and your community 
Whether you raise a few pounds or much more! - all funds go towards supporting our 
charitable activities. 
Above all fundraising should have the ‘fun’ factor and should be a rewarding activity for 
those taking part.  

For the more ambitious! : 

 Marathon 

 Cycling Tours 

 

 Sky Diving 

 

 Organised events and challenges  
www.globaladventurechallenges.com/charity/

open-challenges 

 

  

http://www.caritascare.org.uk/
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Sponsorship 

 

Sponsorship can be raised and collected in a number of ways. 
 

Traditional form 
You may choose to use a simple form which can be filled in by your sponsors. This works well if you see 
your sponsors regularly and can easily collect the money afterwards. It is usually better to give your 
sponsors a date when you will collect the funds to ensure that they have the correct amount of money. 
Once you have collected the sponsorship you can send a cheque or visit www.caritascare.org.uk to look at 
payment options in the Support Us section 

 
Charity Choice 
Alternatively you can create your own sponsorship page on Charity Choice. This is really useful if you are 
expecting to have a lot of sponsors or want to involve people that you don’t see regularly. Charity Choice 
also has many registered charity events on a larger scale that you can get involved with electing Caritas 
Care as your chosen charity. You can draw up your own page in minutes and start receiving donations 
straight away. 
Tips to creating your page: 

 Add a photo and personalise your page 

 Explain why you have chosen to fundraise for us 

 Encourage others to join you in supporting us 

 Promote your fundraising page through facebook, twitter, 
blogs and websites 

 Encourage as many people as possible to donate 

 Keep your page up to date with new images and information 

 Always thank people for sponsoring you. 
 

Publicity 
 
No matter how big or small your activity is try to engage with as many people as possible about the 
charitable work you are doing.  
Tell as many people as you can! 
For bigger events you may want to go a step further and approach newspapers, radio or television. It’s 
always a great opportunity for Caritas Care to highlight the work we do so contact our marketing team and 
see how we can help you to make the most of the opportunity. 
 

Be persistent! Media can be tough to get through to, don’t 
leave it too late before contacting them and make sure 
you give them all the information they need to cover the 
story. Always phone first and get the email address of the 
editor or news desk to make sure it goes to the right 
person.  
Try and get confirmation before the day that they are 
attending and whether they are sending a photographer. 
If they do not come to the event, don’t give up!! Make 
sure you take some good quality pictures and get quotes 
from relevant people so that you can send them a follow 
up story. 
 
 

http://www.caritascare.org.uk/
http://www.caritascare.org.uk/
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Social Media 
 
Social media plays a big part in fundraising. The recent popularity of the ‘Ice Bucket Challenge’ would never 
have grown at the pace it did without the global use of facebook.  
To get maximum impact make sure that you link to our facebook page and tag us on twitter 
@caritascareuk. That way we can follow you / support your activities and you can inspire others to take up 
new challenges and fund raise for us. Use keywords and always mention that you are fundraising for 
Caritas Care so that people recognise the support that you are giving.  
If you have access to a video camera, you can post videos on to Youtube / Vimeo.  
 
Always remember when in the public eye you are doing a challenge ‘in aid of Caritas Care’. This means that 
you are operating independently of and are not under the control of Caritas Care. 
Please make sure that all your posters and flyers include the following line: 
In aid of Caritas Care registered charity no 326021. 
 
 
 

Sending the money you have raised by post 
Always try to set a deadline for collecting money from sponsors, otherwise you may 
be chasing money for many months following the activity! 
 
If you are sending a cheque you can print off this page, complete the sections below and post it to. 
Caritas Care, 218 Tulketh Rd, Preston , Lancashire, PR2 1ES 
FREEPOST …………………………………….. 
 
Gift Aid - Please fill in the section below and tick the box if you are a registered tax payer. This enables us 
to claim back an extra 25p for every £1 donated (as long as you pay income tax on the equivalent amount 
that you are donating to us). 
 
 
Title  …………………………………  First Name ……………………………………………………………………………….. 
 
Surname ……………………………………………………………. Tel no ………………………………………………………… 
 
Email …………………………………………………………………………………………. 
 
The above detail will only be used internally to contact you to thank you for your donation 
 
I enclose a cheque payable to Caritas Care  for the total amount of £……………………………………. 
 

 

□ Please tick this box and sign below if you are happy for us to claim Gift Aid on all your donations. 

I confirm that I am a UK taxpayer and would like Caritas Care to reclaim tax on all donations I make hereafter until further 
notice. If my tax status changes I will inform Caritas Care. 
 
 

Signed ……………………………………………………….   Date …………………………………………………………….. 
 
Registered charity no 326021 
 

 

http://www.caritascare.org.uk/
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 Sponsorship and  
Gift Aid declaration form  
 

Please sponsor me (name)  ………………………………………………………………………………………………………………………… 

To (event)  …………………………………………………………………………………………………………………………………………………. 

In aid of Caritas Care, Tulketh Rd, Preston. PR2 1ES Registered charity no 326021 

 
If I have ticked the box headed ‘Gift Aid? √’, I confirm that I am a UK Income or Capital Gains taxpayer. I have read this statement and want the 
charity or Community Amateur Sports Club (CASC) named above to reclaim tax on the donation detailed below, given on the date shown. I 
understand that I must pay an amount of Income Tax and/or Capital Gains Tax in the tax year at least equal to the amount of tax that all the 
charities and CASCs I donate to, will reclaim on my gifts for that tax year. I understand that other taxes such as VAT and Council Tax do not 
qualify. I understand the charity will reclaim 25p of tax on every £1 that I have given.  

Remember: Full name + Home address + Postcode + √ =   

Full name Home address (only if 
Gift Aiding, no works 
addresses please) 

Postcode Amount of 
sponsorship 

Date of 
donation 

Tick if 
Gift 
aiding 
this 
donation 

      

      

      

      

      

      

      

      

      

      

      

      
      

      

      

      

      

      

      
   TOTAL   
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Posters 
 
We have a range of posters available to advertise your event. 
 

      
 

       
 
We are happy to provide you with posters tailored to suit your event. 
 
Please request from chrisgold@caritascare.org.uk 
 
  

http://www.caritascare.org.uk/
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